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Citing references:  

Harvard Style  
 
When writing course work you may refer to ideas that have been written or 
produced by someone else. It is important that you acknowledge all the 
resources you have used and enable people who read your work to find these 
resources themselves. Failure to provide references may expose you to charges of 
plagiarism. 
 
This guide will give you brief advice on how to reference commonly used 
resources using the Harvard Style. For a more comprehensive guide please see 
the ‘Cite them right’ online guide available on Blackboard via the Referencing tab.  
 
There are two parts to referencing - how to refer to a material in the text of your 
course work and secondly, how to reference it in your reference list or 
bibliography.  
 

• General points on citing references in your course work: 

Acknowledging ideas  

In the text you should include the author’s or authors’ surname(s) followed by 
the date of publication, in brackets e.g. Smith (1995) states that it is important to 
consider....  Alternatively, you could include both the surname(s) and date in 
brackets e.g. It has been suggested that it is important to consider… (Smith, 
1995). 

If what you are crediting is a particular observation made at a specific point 
within the text, then you need to add the number(s) of the page(s) in question 
e.g. Smith (1995, pp. 49-50) states that it is important to consider …. 

Secondary referencing 

If you have not actually read Smith (1995) but have only read about Smith’s ideas 
in Jones (1996), you should use the use the phrase ‘cited in’ e.g It is claimed 
(Smith, 1995, cited in Jones, 1996, p.30) that....  

If Jones uses Smith’s exact words, then Smith has been “quoted”—rather than 
“cited”—by Jones. 

Setting out Quotations (authors’ exact words) 

If quotations are brief, they are absorbed into the main text; if they are lengthy, 
they are indented from the rest of the text, and may be single-spaced.  In either 
case, the quotation is followed by a bracketed reference, as (Brown, 1976, p 38). 
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• Your reference list or bibliography: 
 

When compiling your bibliography please ensure you follow the punctuation, 
italics and abbreviations given in the following examples, as these form part of 
the referencing style.  
Entries in your bibliography or reference list should be in alphabetical order by 
author’s surname, then date of publication. 
 
 
Examples 
 
Book 
 
In course work: (Smith, 1979) 
In bibliography: Smith, J. (1979) Traditional Hungarian cookery. 3rd edn. London: 
Edward Arnold. 
 
If the author has published more than one document in the same year, 
distinguish between them by adding a, b, c etc. after the date and ensure that 
they are all listed in the bibliography e.g. (Smith, 1979a). 
If a book has three or more authors, give only the first author followed by et al.  
Give all the names in the bibliography at the end. 
e.g. Smith, J., Jones, R. and Green, D. becomes Smith, J. et al. in course work. 
 
If a book has an editor instead of an author, use the following: 
In course work: (Titterton, 1994) 
In bibliography: Titterton, M. (ed.) (1994) Caring for people in the community: 
the new welfare. London: Jessica Kingsley Publishers. 
 
 
E-book 
 
In course work: (Kaye, 1962) 
In bibliography: Kaye, W. (1962) Christian Quaker. EEBO [Online]. Available at: 
http://eebo.chadwyck.com/home (Accessed: 1 August 2007). 
 
 
Chapter in book 
 
Where books contain collections of chapters written by different authors you will 
need to reference the chapter you have read. Use single inverted commas around 
the title of the chapter. 
 
In course work: (Smith, 1980) 
In bibliography: Smith, J. (1980) ‘The instruments of Hungarian folk dance 
music’, in Jones, R. (ed.) Folk music of Eastern Europe. London: Edward Arnold, 
pp. 46-59. 
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Journal article 
 
In course work: (Smith, 1981) 
In bibliography: Smith, J. (1981) ‘Antique woodcarving styles from the villages 
of South Western Hungary’, British Journal of Advanced Carpentry, 17 (3), pp.12-
15. 
 
 
Online journal article 
 
If you found the full text article in an online collection or by using a database 
then use this form, quoting the URL of the online collection/database: 
(ScienceDirect is the name of the collection used in the example below). 
 

In course work: (O’Carroll, 1995) 
In bibliography: O’Carroll, R. (1995) ‘Education and prevalence of Alzheimer’s 
disease and vascular dementia’, BMJ, vol. 311, pp.125-126 ScienceDirect [Online]. 
Available at: http://bmj.bmjjournals.com/ (Accessed: 27 January 2005). 
 
If the journal is an internet-only publication, then use this form, quoting the URL 
of the journal: 
 
In course work: (O’Carroll, 1995) 
In bibliography: O'Carroll, R. (1995) ‘Education and prevalence of Alzheimer's 
disease and vascular dementia’, BMJ, 311[Online]. Available at: 
http://bmj.bmjjournals.com/ (Accessed: 27 January 2005). 
 
 
Newspaper article 
 
In course work: (Soap, 1992)  
N.B. If no author is given, use the newspaper title instead. (Financial Times, 1992) 
In bibliography: Soap, J. (1992) ‘The trends in bubble bath production’, Financial 
Times, 6 March, pp.18-19. 
 
 
Online newspaper article 
 
In course work: (Seager, 2008) 
In bibliography: Seager, A. (2008) ‘Public finances show worst August deficit on 
record’, The Guardian, 18 September [Online]. Available at: 
http://www.guardian.co.uk/business/2008/sep/18/governmentborrowing 
(Accessed: 18 September 2008). 
 
 
UK Government publication: command papers 
 
In course work: (Great Britain. Department of Health, 1991) 
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In bibliography: Great Britain. Department of Health. (1991) How many beans 
make five? London: The Stationery Office. (Cm. 9999) 
 
 
UK Goverment publication: departmental publications 
 
In course work: (Great Britain. Department for Skills, 2008) 
In bibliography: Great Britain. Department for Skills (2008) Students studying in 
higher education [Online]. Available at: http://publications.dcsf.gov.uk_DIUS-RR-
08-09 (Accessed: 19 May 2008). 
 
Webpage 
 
In course work: (Action on Smoking and Health and The Health Development 
Agency, 2001) 
In bibliography: Action on Smoking and Health and The Health Development 
Agency (2001) Smoking and health inequalities: factsheet. Available at: 
http://www.ash.org.uk/html/policy/inequalitiesfacts.pdf (Accessed: 20 January 
2005). 
 
 
Audio-visual material: Film on DVD 
 
In course work: (Blazing saddles, 1974) 
In bibliography: Blazing saddles (1974) Directed by Mel Brooks [DVD]. New York: 
Warner Home Video. 
 
Audio-visual material: Music recording on audio CD 
 
In course work: (Coldplay, 2000) 
In bibliography: Coldplay (2000) Parachutes [CD]. London: EMI Records. 
 
Audio-visual material: Television programme 
 
In course work: (Cutting edge: Amnesia, 1995) 
In bibliography: Cutting edge: Amnesia (1995) Channel 4, 4 March. 
 
 
Can’t find the example you need? 
 
The following book contains examples of how to reference other types of 
resources. It is available in the library at classmark 025.48 PEA or it can be 
purchased from the Bookshop -   
Pears, R. and Shields, G. (2010) Cite them right: the essential guide to 
referencing and plagiarism. Basingstoke: Palgrave Macmillan.  
 
There is also an online version of the guide available under the Referencing tab 
on Blackboard. 


